UBND TINH NINH BINH CONG HOA XA HQI CHU NGHIA VIET NAM
HOT PONG QUANLY Pic ldp - Ty do - Hanh phuc
QUY PAU TU PHAT TRIEN

Sé: 06 /Qb - HPQL Ninh Binh, ngayy)d thang 09 nim 2022

QUYET PINH
Ban hanh Quy ché chi tiéu ndi b§ clia Quy Piu tw phat trién Ninh Binh

HOI PONG QUAN LY QUY PAU TU PHAT TRIEN NINH BiNH |

Céin cir Nghi dinh s6 147/2020/ND-CP ngay 18/12/2020 cia Chinh phii vé
viée Quy dinh vé t6 chitc va hoat déng ciia Quj) Dau tw phdt trién dia phiong;
Céin cir Théng tw s6 86/2021/TT-BTC ngay 06/10/2021 cua B§ trucong Bo
Tai chinh huéng ddn thi hémh mét s6 diéu cia Nghi dinh s6 147/2020/ND-CP
ngay 18/12/2020 cua Chinh phit quy dinh Vé 16 chike va hoat dong ciia Qu Pdu |
tw phdt trién dia phuong; /Ef’rlm
Can cu Thong tuw Sé: 96/2015/TT-BTC ngay 22/6/2015 cua Bo truong Bo m// -
Tai chinh hudng ddn vé thué thu nhdp doanh nghiép tai Nghi dinh s i l; AU T PHAT
12/2015/ND-CP ngay 12/02/2015 ciia Chinh phii quy dinh chi 1iét thi hamh Ludt, % Nn-‘“ Ell
stra déi, b sung mot s6 dzeu ciia cde Ludt vé thué va swa déi bé sung mét sé \ J|
diéu ciia cde Nghi dinh vé thué va sica doi b6 sung mot 56 diéu ciia Thong tw s6
78/2017/TT-BTC ngay 18/6/2014, Thong tu s6 119/2014/TT-BTC ngay
10/10/2014 ciia Bé truong B Tai chinh, |
Can cik Quyét dinh sé 1305/0P-UBND ngay 24/11/2021 cua Uy ban |
nhdn ddn tinh Ninh Binh ban hanh Diéu 6 t6 chire va hoat ddng cia Quy Pau tu
phdt trién Ninh Binh;

Cén cir két qua xin ¥ kién cdc thanh vien Hpi dong qudn Iy Qui Ddu tu
phait irién Ninh Binh;
Theo d@é nghi ciia Gidm doc Quy Ddu tw Phdt trién Ninh Binh.

QUYET DPINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy ché chi tiéu ndi bd ctia
Qu¥ Dau tu phat trién Ninh Binh.

Pidu 2. Quyét dinh ndy c6 hiéu lyc thi hanh k& tir ngdy ky va thay thé
Quyét dinh s 240/QD-HPQL ngay 31/12/2014 clia Hoi dong quan ly vé viée
ban hanh Quy ché chi tiéu ndi bd cia Quy Pau tu phat trién Ninh Binh.
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Pidu 3. Thanh vién Hoi ddng quan 1y, Ban Gidm dbc, Ban Kiém soét, céc
phong thude Quf Dau tu phat trién Ninh Binh va céc t6 chiic, ca nhan c6 lién quan
chiu trach nhiém thi hanh quyét dinh nz‘iy./h/

Noi nhin:

- UBND tinh (dé b/c);
- Nhu Diéu 3;

- Luu: VP, TCKH. N2

CHU TICH UBND TiNH
Pham Quang Ngoc




UBND TINH NINII BINII CONG HOA XA HQI CHU NGHIA VIET NAM
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W)\ NINHBINH /=// QUY CHE
s Chi/\/t’léu ndi bo chiia Quy Péu tw phat trién Ninh Binh

( em theo Quyét dinh 56 06 /OD-HDQL ngc‘ry&g thang 9 nam 2022
cria Hoi dong quan Iy Qui Dau tw phdt trién Ninh Binh)

Chwong I
QUY PINH CHUNG

Pidu 1. Pham vi didu chinh, ddi twong Ap dung

|. Pham vi diéu chinh

Quy ché nay quy dinh nguyén thc, tiéu chuan, dinh muc cac khoan chi tiCu
ctia Qu§ Dau tu phat trién Ninh Binh (sau day goi tit 1a Qu§) bao gdm: chi phi quan
ly va cac khoan chi khac.

2. Pbi tuong ap dung

Céc phong chuyén mon, toan thé ngudi lao dong, ngudi quan ly, thanh vicn
Ban kiém sodt ctia Quy va céc td chire, ¢ nhén ¢o lién quan.

Diéu 2. Muc dich, yéu ciu

1. Tao quyén chu dong trong viéc quan ly chi tiéu cua Giam dbec Quy.

2. Tao su chi dong cho nguoi lao dong trong co quan hoan thanh nhiém vu
dugc giao.

3. La cén clr dé quan ly, thanh toan cdc khoan chi ticu cua Quy va dé cac co
quan quan ly cap trén, co quan tai chinh, thanh tra, kiém toan kiém tra theo quy dinh.

4. Phong, chong tham nhiing, thuc hanh tiét kiém, chong lang phi.

5. Dam bao cong khai, minh bach, phue vu viéc giam sat cua nguoi lao dong
trong co quan.

Piéu 3. Nguyén tic xay dung

1. Ph hop véi cac quy dinh hién hanh cda nha nude va dic thu cua Quy.

2. Dam bao quyén loi cho ngudi lao dong.

3. Thao luén dan chu, cdng khai rong rdi voi toan thé nguoi lao dong trong co
quan, c6 ¥ kién tham gia cua T6 Cong doan Quy.

Diéu 4. Nguyén tic chi

1. Giam ddc hodc nguoi duge Giam dbc Uy quyén 1a nguoi phé duyét tat ca
cac khoan chi tiéu nd1 bo Quy.

2. Cac khoan chi phai ding muc dich, {iét kiém, hiéu qua, dam bao theo Quy
ché chi tiéu ndi bd duge phé duyét dong thoi phu hop gitta doanh thu va chi phi,
dam bao diy du hoa don, ching t hop 1y, hop 18 theo quy dinh cta phap luat.
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3. Phong Tai chinh - K& hoach chiu trach nhiém kiém soét tit ca cac khoan
chi tiéu quy dinh tai Quy ché nay.

Di¢u 5. Ngudon kinh phi thue hién

Ngudn kinh phi thue hién tir doanh thu va thu nhép khac cta Quy.

Chwong 11 |
QUY PINH CU THE

Picu 6. Chi tam ng va thanh to4n tam ung

1. Khi ¢6 nhu cdu tam ung tién mat dé phuc vu cong tac chuyén mon, nguoi
tam Umg lam gidy dé nghi tam Gmg ¢6 x4c nhan cua Truong phong, trong dé ghi rd
nd1 dung tam Ung, sd tién tam Ung va thoi gian hoan tra tam g, sau do chuyém dén
Ké toan trudng xem xét, trinh Giam déc Qu§ quyét dinh.

2. Trong thoi han nhan tam (g dugc duyét, ngudi tam Gng cd trach nhiém st
dung sd tién di dugc tam ung ding muc dich va truc tiép ké khati déy du cac noi
dung vao gidy dé nghi thanh todn tam ang dé thanh toan cac khoan tam ung. Qua
thoi han hoan tra tam tng, néu khéng cé giai trinh hop ly duge Trudng phong truc
tiép xac nhan thi phong Tai chinh - Ké hoach bdo cdo Giam dée trir vio luong dé
thu héi tam Umg va khéng cho tam g lan sau.

3. T4t ca cac khoan tam ting phai thuc hién thanh toan trong thoi han 90 ngay ké
(r ngdy tam Gng va hoan tmg/thanh toan dut diém trudce ngay 31 thang 12 trong nam.

4. Phong Tai chinh - K& hoach ¢é trach nhiém theo ddi va don dbc thanh toan
cac khoan tam Ung.

Picu 7. Chi cho ¢4 nhan

I. Chi tién luong, thu lao, tién thuong va lam thém gio

Thuc hién theo quy dinh tai cac Quy ché tién luong, thu lao, tién thudng cua
ngudi quan 1y va nguoi lao dong do Hoi dong quan 1y Qu§ ban hanh.

2. Chi BHXH, BHY'T, BHTN, KPCD va céc khoan déng gép theo luong thuc
hién theo quy dinh hién hanh cta phap luat.

3. Chi tién truc ngay &, tét, truc béo

- Mire chi cho nguoi quan ly chuyén trach, nguoi lao dong duoc phan cong truc
co quan vao cac ngay 18, tét, truc bio: tdi da khong quéa 300.000 dong/ngay/ngudi.

- Quy dinh cu thé 01 ca truc thoi gian 1a 8 tiéng, ngudi quan 1y chuyén tréch,
nguoi lao dong da huong theo mirc chi trén khong duge chi tién lam thém gi¢ trong
thoi gian truc. o

4. Chi tién an giita ca

a) Db tuong duoc thanh toan tién an gilia ca la tit ca ngudi quéan ly chuyén
trach va ngudi lao dong dang lam viée dén thoi diém cé hudng luong (khong bao
gom lao dong chua qua tuyén dung);
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b) Tién an gifta ca cén clr vao s6 ngay lam viée thuc té cia nguoi quan ly
chuyén trach va nguoi lao dong trén Bang tdng hop chdm céng hang thang,;

¢) Muc chi tdi da khong vuot qua mire quy dinh hién hanh cua nha nudc;

d) Mot s6 truong hop khong duge thanh todn {idn 4n gitra ca cu thé nhu sau:

- Nhiing ngay lam viéc khong du s6 gio lam viée tiéu chudn (nghi tir 50% s6
gio tiéu chuén tré 1én) thi khong thanh toan tién an gilia ca;

- Nhiing ngdy nguoi quan ly chuyén trach va nguoi lao dong cua Quy di cong
tac trong va ngoai nudc da duoc thanh toan tién cong tac phi;

- Truong hop thoi viéc hoac cham dat ITPLD (trude thoi han) trong thang
nhung ¢6 $6 ngay lam viéc dudi 30% s6 ngay lam viéc trong thang;

5. Chi thanh toan tién nghi hdng nam

D&i voi nguoi quan 1y chuyén trach va nguoi lao dong duoc nghi héng nam theo
quy dinh tai B ludt Lao dong, cu thé:

a) IlLrong hop do théi viée, bi mat viéc lam ma chua nghi hang nam hodc
chua nghi hét s6 ngay Ilt(:,hl héng nam thi dugc co quan thanh toan tién luong cho
nhiing ngay chua nghi; Tién lwong lam cin cU tra cho ngudi quan 1y chuym trach
va nguoi lao dong nhiing ngay chua nghi hang nam hodc chua llfjhl hét s6 ngay nghi

hiing nim 1a tién lvong theo hop ddng lao dong cla thang trude lién ké thang ngudi
lao dong thoi viée, bi mat viéc lam;

b) Giam dbc Qui c6 trach nhiém quy dinh lich nghi hang nam sau khi tham
khéo vy kién cta ngum lao dong va phai thong bao trudce cho ngjum lao déng biét.
Ngjum lao dong cé thé thoa thuan véi Gidm dbe Quy dé nghi hing nam thanh nhiéu
1An hodc nghi gdp toi da 03 ndm mot lan;

¢) Khi nghi hang nim ma chua dén ky tra luong, nguoi quan ly chuyén trach
va nguoi lao dong dugc tam ng mot khoan tién it nhat bang tién luong ctia nhing
ngay nghi;

d) Khi nghi hdng ndm, néu ngudi lao dong di b.%mg, cac phuong tién duong bd,
duong sit, duong thiy ma s6 ngay di duong ca di va vé trén 02 ngay thi tir ngay thu
03 tré di duoc tinh thém thoi gian dl duong ngoai ngay nghi hing nam va chi dugc
tinh cho 01 lan nghi trong nam; Ti idn tau xc va tién luong nhiing ngay di dudng
ngoal ngay nghi hang nam do Giam déc quyét dinh;

d) Ngay nghi hang nim ting thém theo thim nién lam vi¢e: Cir du 05 nam
lam viéc tai Quy thi sb ngay nghi hang ndm ctia nguoi quan ly chuyén trach va nguoi
lao dong duoc ting thém tuong tmg 01 ngay.

6. Chi trang phuc lam viéc

Nguoi quan ly cmyen trach va ngudi lao dong dang cong tdc tai Quy duoc
chi trang phuc ca bang tién va hién vat, cu thé:
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a) Chi bing tién: muc chi tdi da khong vuot qua 5.000.000 dong/ngudi/mam.
Truong hop thoi gian lam viée khong da 12 thang thi duoc thanh todn tuong Ung
véi thot gian lam viéc theo muec trén.

b) Chi bang hién vat: tily theo tinh hinh tai chinh ctia Quy va nhu cau thuc t&,
Giam déc quyét dinh mtc chi phtt hop nhung phai ¢6 hoa don, chimg tir theo quy dinh.

7. Chi kham stc khoe dinh ky

a) DI tuong gém: ngudi quan ly chuyén trach, nguoi lao dong lam viéc tai
Quy ¢6 mat tai thoi diém t6 chuc kham sie khoe.

b) Trudng hop Quy t6 chirc kham bénh, kiém tra suc khoe dinh ky cho ngudi
quan ly chuyén trach, nguoi lao dong theo hinh thirc tap trung: Thanh toan theo hop
ddng voi co 86y té, bénh vién dé kham stc khée dinh ky cho ngudi quan 1y chuyén
trach, ngudi Jao déng mdi nam mot lan.

¢) Truong hop Quy khong t chire ky hop dong véi co sd y té, bénh vién dé
kham strc khoe dinh ky thi duoc hé tro bang tién mit dé ngudi quan 1y chuyén
trach, nguoi lao dong tu chu dong di khéam stc khoe, murc chi ti da khong vuot qua
3.000.000 ddng dbi véi nir va 2.500.000 déng dbi vai nam.

8. Chi khac

a) Nguoi quan ly chuyén trach, nguoi lao dong duoc ho tro tién nude ubng va
thube y té vai mie 150.000 dong/thang/ngudi;

b) Chi ché do dbi voi lao dong nir cai thién didu kién lam viéc, muc chi:
100.000 dong/ngudi/thang.

Piéu 8. Chi mua vit tu, vin phong pham, ché tiép khich

I. Thuc hién khodn theo thang cho nguoi quan ly chuyén trach va nguoi
lao dong cac loai vat tu, van phong phfim thudc danh muc sau: cac loai but (but
bi, but nhad, but chi, but xda), ghim, may dap ghim, ghim cai, tai ctc, hd dan, cac
loai kep gidy, gidy nhd, thudc ké, bia kep tai liéu, bing dinh, khin lau. Mic
khoan 150.000 dong/ngudi/thang, riéng ngudi quan ly chuyén trach duoc sur
dung thém theo yéu ciu cong vide.

2. Thuc hién cép mot 1an trong nam cac loai: S cong tac, lich ban ddi voi
nguoi quan ly chuyén trach, cac Truong phong va twong duong.

3. Ngoai danh muc vat tu, vin phong ph'flm duoc khoan tai khoan 1 Diéu nay,
cac Phong chuyén moén cdn cir vao nhu cau st dung thuc té theo cong viée dé dé nghi
cép trén tinh than tiét kiém, chéng lang phi.

4. May tinh ca nhan, USB dugc cAp mot lan, néu mét phai tu mua bing tién ca
nhan, trudng hop hong phai giai trinh nguyén nhan cu thé bang vin ban va dé nghi
Van phong bédo cao Giam dbc giai quybt mai duoc cap lai (chi giai quyét dbi véi may
tinh ¢4 nhan, USB dugc ¢ip tir 3 niam trd 1én).



5. Khoén che tiép khach

TT Doi twgng Mire khoan

] Ban Giam doc 0lkg/thang/ngudi

K& toan trudng, Chanh Van phong, b5kl pln
2 - 2 L’

Trudng cac phong nghicp vu

Vian phong ¢ trach nhiém mua ché clp cho tung d6i tuong thu) quy ¢ 1m1
(khong cp bang tién), mirc chi tbi da déi voi Ban Giam dée khong qua 800.000
ddng/kg, cac doi tugng con lai khong qua 500.000 déng/ke.

Dicu 9. Chi phi bwu chinh, Internet, fax, thong tin lién lac va hoat dong
trang théng tin dién tir (Webside)

1. Chi buu chinh, Internet, fax, chi phi duy tri hoat dong cua trang webside

a) Can cu hop dong, hoa don thuc t& phat sinh dé thanh toan cho céc nha
cung cap dich vu;

b) Dbi voi buu chinh bao gém Cuédc phi gui cong van, tai licu, ... phuc vu
cong tac chuyén mén cua Quy, tat ca cac vin ban, tai liéu, ... khi gui qua buu dién
déu phai tap trung dau méi tai Van phong dé thuc hién;

¢) Chi phi hcp quan (61 hoat dong cua trang thong tin di¢n (i thue hién theo
quy dinh tai Quy ché quan ly va khai thac trang théng tin dién tu.

2. Chi thong tin lién lac

a) Chi tién cude phi dién thoal c¢b dinh co quan.

Dinh muc thanh toan cudce phi cho cac may dién thoai ¢6 dinh theo hoéa don
thuc t& phat sinh nhung t61 da khéng qua 300.000 ddng/méay/thang. Phan chénh
vuot dinh mrc cdc ca nhan va phong ban phai ¢é trach nhiém ndp lai cho Qu¥.

b) Khoan chi dién thoai di dong.

Pinh mtc khoan cudc phi dién thoai di dong dé phuc vu cho c¢dng vicce cu thé
nhu sau:

TT Poi twong Mue khoan/ngudi/thang

| | Chu tich, Phé Chu tich Hoi déng quan 1y,

o N 300.000 dong
Trudng Ban kiém soat khong chuyén trach N

2 | Giam dde 700.000 dong

3 | Pho Giam dbc, Ké toan tru@ng 500.000 dong

T1u0ng phong va tuong duong, Thanh

4 | vién Ban kiém soét 300.000 dong

5 | Phé Truéng phong 200.000 dong

6 |Laixe 150.000 dong

AH
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Truong hop mot nguoi thude hai dbi tuong duoc huong muc khoan thi chi
duoc hudng mutc khoan cao nhét.
¢) Nguoi quan ly chuyén trach duge hd trg bang tién mat dé tu mua
sam trang bi dién thoai di dong, mac ho tr¢ téi da khong qua 3.000.000
dong/may/nhi¢m ky.

Diéu 10. Chi mua bAo, tap chi, An phadm phuc vu nhi¢m vu chuyén mén

Khi ¢6 nhu cau mua bdo, bao dién ti, tap chi, an phém phuc vu cho céc hoat
dong chuyén mon. Cac phong nghi¢p vu dé xuat trinh Giam doc phé duyét lam can
ctr dé Van phong dat mua va thanh toan (khong dugc thanh todn vuot qua gia ban in
trén bia).

Di¢u 11. Chi tuyén truyén, quang cdo, tiép thi

1. Bao gdm céc khoan chi lién quan dén in 4n va phat hanh cac tai liéu, tic
pham, an pham chuyén dé vé Quy; trung bay pa nd, ap phich; dang phat thong tin,
hinh 4nh, tin, bai trén cac phuong tién thong tin dai chiing va noi cong cong; tal tro
cho cac hoat dong vian hoda, xa hdi, thé thao va cac hoat dong khac dé quang cao
hoat dong va hinh anh cua Quy.

2. Céc chi phi tuyén truyén, quang cao, tiép thi dugc tinh theo chi phi thuc té
phat sinh dam bao theo quy dinh.

Piéu 12. Chi tiép khach, to chire hi hop, hdi nghi, tap huin va doi ngoai

1. Chi tiép khach

a) Do tuong dugc chi tiép khach:

~ H6i ddng quan ly, Ban Giam doc, Truéng Ban kiém soat: Puoc chi tiép
khach khi khach dén lam viée tai Quy hodc khi di céng tac lién quan dén hoat dong
cua Quy;

- Ké toan trudng, Truong cac phong nghiép vu hoic tuong duong thudc Quy:
duge chi tiép khach khi khach dén lé\lm viéc tai Quy hf)éc khi di cong tac lién quan
dén hoat dong cia Qu¥y va dugce su dong y cua Giam doc.

b) Mtrc chi

- Chi giai khat, muac chi: 30.000 ddng/budi (nira ngay)/ngudi;

- Mitrc chi moi com: 161 da khéng qua 500.000 dong/suét (di bao odm dd
uéng);

- Mtrc chi qua tang do Giam dbe quyét dinh.

2. Chi t6 chire hoi hop

Chi phi cho hoi hop co lién quan dén hoat dong cua Quy, dinh muec chi cho
01 nguoi tham dy, cu thé:

- Chi hop Héi ddng quan 1y Qu¥, hop Héi dong xtt ly rui ro, Hoi dong thi dua
khen thudng: 500.000 dong/nguoi;
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- Céac cudc hop khac cé lién quan dén hoat dong ctia Quy dugc chi (61 da
khong qua 300.000 dong/ngudi.

3. Chi phi hoi nghi, tip huan

Chi phi cho héi néhl so két, tdng két, tap huin, khach hang, trién khai nhiém
vu cong tac ndm, ... cu thé:

a) Muc chi:

Mc chi tir 200.000 dong dén 500.000 déng/ngudi, tiy theo thanh phﬁn 56
luong nguodi thue té du hoi nghi va tdm quan trong cua ndi dungj trién lhal Néu 16
chitc moi com, mae chi tdi da khong qua 500.000 dong/budt an (bao o0m ¢ dd
ubng). Ngoai ra, tiy thude vao tinh hinh tai chinh, Quy co thé ¢é céc ting pham dé
quang ba hinh anh, thuong hiéu, tuyén tluycn ...phuc vu hoat dong cua Quy. Muc
chi cu thé cho ting hoi nghi do Giam dée quyét dmh

b) Chi thué hoi truong (trong trudong hop Hot truong cua Quy khong dap ung
duoe sb Juorngj dai biéu tham du hodc do dic thu cua mot s6 Hoi nghi), may chiéu,
trang thiét bi phuc vu hoi nghi; chi tai liéu, vin phong phdm (néu ¢6) cho dai biéu
tham du hoi nghi duge thanh toan theo phat sinh thuc t&;

¢) Chi thu lao giang vién, bao cao vién chi ap dung dbi v6i hoi nghi tap huén,
mUc chi thuc hién theo quy dinh hién hanh cua nha nudc;

d) Chi phi phuong tién di lai, thu¢ chd nghi cho dai bi¢u khach moi: tru'(‘)’ngj
hop Quy khéng co phuong tién, khong ¢o dicu kién bo tri chd nghi cho dai bicu
khach mdi ma phai di thué thi duge thanh toan theo méc quy dinh tai Diéu 13 cua
Quy ché nay;

d) Chi giai khat gitra gio: 20.000 ddng/1 budi(ntra ngay)/dai biéu.

4. Chi dbi ngoai

a) Chi chiic ming céc sy kién cua cac don vi ¢o lién quan dén Quy: Dai hoi,
d6n nhan danh hiéu anh hing, huan chuong céc loai, khai truong, khai giang, khanh
thanh, thanh 14p nganh ... mtrc chi t6i da khong qua: 3.000.000 dong/lan;

b) Dbi voi can bd 1anh dao cac cép, cac nganh co lién quan tryc tiép dén hoat
d’ongp cua Quy, khach hang va cdc dbi tac lam viée tryc Ucp voi Quy khi cd vice
hiéu, hi, dm dau muc chi t6i da khong qua 2.000.000 ddng/lan;

¢) Céac truong hop khac do Giam dbc Quy quyét dinh.

Diéu 13: Chi cong tac phi trong nuéce

|. Thanh ton tién phuong tién di ¢dng tac theo hoa don thuc té:

a) Nguoi di cong tac dugc thanh toan chi phi di lai, bao gébm: Vé tau, xc van
tai tU co quan dén noi céng tac va nguoc lai; tién phuong tién di 1a1 tu dia phuong
dén noi cong tac: Tl chd nghi dén chd lam viéc, tir ga tau, bén xe vé noi nghi (lugt
di va v&); cudc qua pha, do cho ban than va phuong tién cla ngum di cong tac; phl
st dung dudng bd va cude chuyén cho tai liéu phue vu cho chuyén di cong tac (néu
c6) ma nguoi di cong tac da truc tiép chi tra;
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b) Truong hgp di cong tac bang may bay do Giam doc Qu¥y quyct dinh;

¢) Truong hop nguoi di cdng tac st dung xe 0 t6 co quan, phuong tién do co quan
thué hodc co quan bo tri thi nguoi di cong tac khong dugce thanh toan chi phi di lai.

2. Thanh toan khoan kinh phi st dung 6 t6 khi di cong tac doi voi chire danh
¢o tiéu chuan su dung xe o to.

a) Van phong thuc hién bo tri xe 6 té cho Ban Giam doc khi di cong tac;

b) Truong hop chua bo tri dugc xe 6 t6 thi Van phong thuc hién thué xe va
thanh toan chi phi thué xe 6 t6 theo quy dinh hién hanh;

¢) Truong hop doi tuong ¢6 tiéu chuan str dung xe 6 to6 cong khi di cong tac
nhung Van phong chua bo tri duge ma su dung bang phuong tién cd nhan thi s&
thanh todn thco muic khoan 10.000 dong/km (mutc khoan trén s& duoc thay doi theo
gia thi truong) tinh theo khoang cach dia gioi hanh chinh.

3. Khodan tién ty tic phuong tién di cong tac

Cac doi tuong con lai cua Quy khi di cong tac cach try s6 co quan tir 15km
tr¢ 1én ma ty tic bang phuong tién ca nhén cua minh thi duoc thanh toan khoan tién

lu tie phuong tién toi da bcm;:, 0,2 lit xdng/km tinh theo khoang cach dia giol hanh
chinh va gia xang tai thoi diém di cong tac.

4. Phu cép luu tri

La khoan tiép chi hd tro tién dn va tiéu vit cho nguoi di cong tac phai nghi lai
noi cong tac (bao gom thoi gian di trén dudng, thoi gian luu tra tai noi dén cong tac)

a) Do voi nguoi di cong tac phai nghi lai noi dén cong tac: Mic phy cap luu
tri duoc chi toi da khong qua 200.000 dong/ngay.

b) Péi vai truong hop di cong tac trong ngay (di va vé trong ngdy ma quing
duong tur co quan den noi cong tac tir 15 km tr¢ [én): Muc phu cap luu tri duge chi
toi da khong quéa 150.000 dong/mgay.

5. Thué chd nghi tai noi dén cong tac

a) Thanh toan theo hinh thitc khoan:

- Chu tich 1161 Eifmg quéan 1y t6i da khong qua 1.000.000 dong/ngay/ngudi
(khong phéan biét noi dén cong tac);

- Thanh vién Hoéi ddng quan ly, Ban Giam déc, Trudng Ban kiém soét t6i da
khéng qua 800.000 dong/ngay/nguoi (khong phan biét noi dén cong tac)

- Cac truong hop con lai:

+ Pi cong tac tai qudn, thanh phé truc thudc trung vong va thanh phé la do
thi loai I thudc tinh, méc khoan: 500.000 dong/ngay/nguoi;

+ B cf)ng tac tai huyén, thi xa thudc thanh phé trire thudc trung uong, tai thi
x4, thanh pho con lai thudc tinh, mic khoan: 400.000 dong/ngay/ngudi;

+ Di cong tac tai cac vung con lai, mue khoan: 300.000 ddng/ngay/mguoi.

b) Thanh toan theo hoa don thyc té:

- Quan, Thanh phd truc thude trung wrong va thanh phd Ja dé thi loai I thuée tinh:
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ot Chu tich 11oi c'{(;)ngu quan ly: Muc gia thué phong ngu 1.200.000
dong/ngay/phong theo tiéu chuan 01 ngudi/phong;
+ Thanh vién Hoi dong quén ly, Ban Giam dc"')fz, Trudng Ban kiém sodl t6i da
khong quéa 1.000.000 dong/ngay/phong theo tiéu chuan 01 ngudi/phong;
o F Cac dbi  tuong c;}n lai: Muac gia thué phong ngu 1.200.000
dong/ngay/phong theo tiéu chuan 02 nguoi/phong,.
- Cac vang con lai:
. F Chu tich o1 d(g)ng, quan ly: Muc gia thué phong nga 1.100.000
déng/ngciy/ph(‘mg theo tiéu chuan 1 n‘gu‘(‘yi/phc‘)né‘;
khong qua 800.000 dong/ngay/phong theo tiéu chuén 01 ngjumfphong,
. F Céc d6i tugng cc‘)m lai: Muc gid thué phong ngi 1.000.000
dong/ngay/phong theo tiéu chuan 02 nguoi/phong.
- Truong hop di cong tac moét minh hodc doan cong tac ¢o lé nguoi hodc ¢

ngum khéc gidi thi duge thué phong riéng voi muce gia t6i da khong duge vuot mirc
tién thué phong cua nhiing nguoi di cung doan (theo tiéu chudn 02 ngu’()l/ phong).

- C4c muc chi thanh todn thué phong nghi la muc chi di bao g o0m céc khoan
thué (phi néu c6) theo quy dinh ctia phap luat.

6.l hanh todn khoan tién o(”)ng tac phi theo thén_g: \

vao tinh chét cong vide, Giam déc quyét dmh dbi tuong va muc chi cu the
da khong qua 500.000 dong/nguoi; y
b) Cac dbi tugng duge huong khoéan tién cong tac phi theo thang néu duoc
Ban Giam ddc ctr di thuc hién nhiém vu theo cde dot cong tac cu thé, th dugc thanh
to4n ché dd cong tac phi theo quy dinh tai Quy ché nay, déng thoi van duge huong
khoan tién céng tdc phi khoan theo thang néu di céng tac luu doéng tén 10
ngay/thang.
7. Di cong tac theo doan cong tac phéi hop lién nganh, lién co quan.
a) Trudng hop Quy chu tri thi Quy thanh todn toan bé chi phi cho doan cong
tac theo quy dinh;
b) Truong hop di C("mg:, tac theo doan do thi trudng co quan quan ly Nha nudoc
cAp trén triéu thp hodc phdi hop dé cung thuc hién cdc nhi¢m vu thi nguoi quan 1y
chuyén trach, I’IEU’O] lao dong néu khong dl tdp trung theo doan dén noi umg tac thi
duoc thanh toan tién chi phi di 1(11 phu cép luu trd, tién thué phong nghi (néu chua
duoc co quan quan ly Nha nudc cp trén thanh toan).
DPiéu 14. Chi céng tac nwde ngoai
1. Céc tht tuc hanh chinh déi véi nguoi dugce cbr di cong tac hogdce duge ctr di boi
dudng ngan han & nude ngoai thue hién theo ding quy dinh cua phap luat hién hanh.
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2. Chi phi ctia chuyén cong tac dL}'Q‘C thanh toan theo hop dong véi cac don vi
to chirc chuyén di hodc cac quy dinh vé dilcéng tac nudc ngoai cua nha nudc quy
dinh. Murc chi cu thé do Giam déc Quy quyét dinh.

Piéu 15. Chi dio tao, boi dudng

1. Muec chi hd U‘Q‘rhoc cac lop dao tao nghiép vu: HO tro 100% hoc phi, tai
liéu theo phat sinh thue te.

2. Muc chi hé tro hoc cac lé'p,b& dudng, l6p nang cao trinh dé ly luan: Ho
tro 50% hoc phi theo phat sinh thyc té.

Diéu 16. Chi tuyén dung lao dong

. M chi tai q quy dinh néy thuc hién cho nhitng ngay thuc té lam viéc trong

thoi gian chinh thice to chie tuyén dung. Trudng hop mét nguoi lam nhiéu nhlem
vu khac nhau thi chi duge huong mot mice chi cao nhat.

2. NoOi dung va dinh muc chi:

- Chi hop Héi dong ‘LU}/é{l dung va cac cudc hop khac lién quan dén cong tac
tuyén dung, mac chi 500.000 dong/nguoi.

- Chi ra dé thi m(")r‘l nghiép vu chuyén nganh, mon kién thirc chung, mon tin
hoc va ngoai nglr (bao gdém: cau hoi, dap an, va ndi dung tai liu 6n tap), mac chi
600.000 dong/dé.

- Chi t6 chie coi thi, mic chi:

+ Chu tich, Pho Chu tich Héi dong: 500.000 dong/ngudi;

+ Uy vién, Thu ky, Gidm thi: 300.000 déng/ngudi;

+ Phuc vu: 150.000 dong/ngudi.

- Chi t6 chtrc cham thi:

+ Chém thi: Téi da 300.000 dong/bai thi;

+ Cht tich, Phé Chu tich Hbi dong: 500.000 déng/ngudi;

+ Uy vién, Thu ky: 300.000 déng/nguoi;

+ Phuc vu: 150.000 dong/ngudi.

- Chi mua vt tu, van phong phdm: Gidy thi, thé deo cho thanh vién Hoi déng
thi, Giam thi,....muc chi theo thuc té phat sinh.

Diéu 17. Chi tién dién, nuwde, vé sinh co quan

Trén co so cac hop dong da ky két véi cac don vi cung cép dién, nude va vé
sinh co quan, hang thang can clr vao héa don, bién lai thyuc té phét sinh dé thanh
to4n cho nha cung cdp nhung dam béo tiét kiém, chéng lang phi.

Pidu 18. Quén Iy 6 td va cdc chi phi lién quan dén xe 6 to

1. Quan ly xe 6 16 7 chd

a) Xe 6 16 7 chd chi ding dé phuc vy ngudi quan ly di cong tac va phuc vu
hoat dong cua Quy;
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b) Viéce diéu dong xe 6 t6 do Vian phong truc tiép diéu hanh. Can ct yéu céu
nhiém vu, hoat déng cta Quy, Gidm dbe Quy xem xét, quyét dinh viéc didu dong xe
6 16 cho truong, phd phong hodc nhan vién cdc phong di cong tac.

2. Dinh muc xang xe, thay dau nhat

a) Dinh mtc khoan ti¢u hao nhién liéu cho xe 6 16 1a 20 [it/100km,;

b) Pinh mtc thay dau nhdt 1a: 5.000km/lan.

3. Muc khoén tién rira xe, bom hoi, va 16p: 350.000 dong/thang.

4. Mire khoan tién mua chdi, khan lau xe, nude rira kinh: 300.000 dong/quy.

5. Sura chita, bao dudng, thay thé phu ting, bao hiém, phi duong bo va I¢ phi
dang kiém xe duoc thanh toan theo phat sinh thuc té.

Pidu 19. Chi mua siim, sira chira thuong xuyén céng cu, dung cu

l. Noi dung mua siam, sita chita thuong xuyén bao eOm: Ban ghé, t0 tai licu,
thiét bi cong nghé thong tin, thiét bi van phong (may lax, photo, dién thoai ¢6 dinh,
scan,...) va trang bi co s¢ vat chit khéc ctia co quan.

2. Hang nam, khi xdy dung ké hoach tai chinh, Van phong tong hop nhu cdu
mua sam, stra chita cong cu, dung cu duge giao quan ly, st dung dé dé xuét Ban
Giam ddc Qu¥ xem xét, dua vao ké hoach tai chinh.

Trudng hop mua sam, stia chita ngoai ké hoach tai chinh do Giam dbe Quy
quyét dinh nhung dam bao phu hop gitta doanh thu va chi phi.

Didu 20. Chi bio hd lao dong

I. D6i tuong

a) Nguoi quan 1y chuyén trach, ngudi lao dong dugc trang bi 4o di mua va
mil bao hiém;

b) Nguoi lao dong lam cong tac tht quy, ding may photo va tap vu do
thuong xuyén tiep xic voi tidn, 4m, mde, mui & nhiCm moi trudng, ... duoc chi hd
tro dé mua khau trang, ging tay, ....

2. Mtc chi

a) Muc chi trang bi 4o di mua t6i da 200.000 déng/ngudi/nam; chi mii bao
hiém t6i da 250.000 dong/nguoi/nim;

b) Mtc chi hd trg cho ngudi lao dong quy dinh tai didm b khoan 1 Diéu nay
14 100.000 ddng/ngudi/thang.

Piéu 21. Chi diu tu xAy dung, mua sim, sita chifa, tai sin ¢6 dinh

Thue hién theo quy dinh tai Quy ché quan 1y hoat dong dau tu xdy dung, mua
sdm, stra chita va quén 1y tai san ¢b dinh ctia Quy.

Diéu 22. Chi v& hiép hdi, nganh nghé
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[. Viéc tham gia cac Hiép hoi, nganh nghé phai can ¢t vao ton chi, muc dich
cua hiép hoi, nganh nghé doé ¢é phi hop véi hoat dong cua Quy.

2. Cac khoan chi dong gép duoc thuc hién theo yéu cau va thé 1& cta Hiép
hoi, nganh nghé ma Quy tham gia va duoc hach todn véo chi phi theo quy dinh.

Ditu 23. Chi thué tw vin phap Iy, kiém toan, thim dinh.

Can ¢l vao tinh chét ¢ong viée céc phong chuyén méon dé xuat Giam doc Quy
xem x¢t, quyét dinh viéc thué cac don vi tu van phap ly, kiém toan, tham dinh gia
tai san, ... Mte chi dugce thuc hién theo thoa thuédn tai hop df"mg nhung khong vuot
quéa muc chi theo quy dinh cia phap luat hién hanh.

Piu 24. Chi tham vén ¥ kién cdc S¢ nganh vé hoat dgng nghiép vu

Can ¢t vao tinh chit cdc nghiép vu cua Quy dé lam viée véi cac Sé nganh
lién quan dé tham vén, xin y kién, mac chi cu thé nhu sau:

1. D1 véi chuyén vién: 200.000 dong/nguoi.

2. D&i vl Trudng, pho phong hodc twong duong: 300.000 dong/ngudi.

3. Dbi voi Giam dbe, Pho Giam dée: 500.000 dong/ngudi.

4. Cac mue chi khac do Giam dbe Quy quyét dinh tiy vao tinh chat céng viéc.

Didu 25. Chi hd tro hoat ddng clia cic t6 chire Pang, doan the

1. HS tro hoat dong cuia Chi bd, Dang bd.

2. Thuc hién hd tro dbi voi phin chénh 1éch gitta tong s6 thu tir dang phi va
thu khac duoc gilr lai ¢ chi bd co quan véi cac ndi dung chi theo quy dinh hién hanh dé
phuc vu hoat dong cuia chi bo Quy, Dang bo, cu thé nhu sau:

- Chi mua béo, tap chi cua Dang;

- 1d tro kinh phi t6 chtc dai hoi Dang;

- Khen thudng hoat dong cong tac Dang;

- Thanh toan cac dich vu cong cong, vat tu van phong, hdi nghi, céng tac phi,
két nap dang, ...

3. 13 tro hoat dong ctia cic doan thé khic (Doan thanh nién, T6 cong doan).

Khi phét sinh nhiém vu chi, cac doan thé lap dy todn gii phong Tai chinh - Ké
hoach dé thAm dinh, can dbi ngudn kinh phi thuc hién, bao cdo Gidm doc Quy xem xét,
quyét dinh.

Diéu 26. Chi cho ngudi quan 1y, nguoi lao dong nghi huu hodc chuyén
cong tac sang don vi khac

I. Nguoi quan ly khi nghi huu hode diéu déng di nhan cong tac & don vi khac, co
quan 6 chirc moi com, mace chi moi com t&i da khéng qua 500.000 dong/suit (bao gdm
ca do udng); ting 01 bo hoa va qua tri gia t6i da khong qué 5.000.000 déng/ngudi;

2. Nguoi lao dong khi nghi huu hodc diéu dong di nhan céng tac & don vi khac,
ting 01 b6 hoa va qua tri gia tbi da khéng qua 3.000.000 déng/nguoi.

Diéu 27. Chi nhitng khoén ¢6 tinh chét phic lgi

Quy dugc chi nhing khoan chi co tinh chét phtic loi, cu thé nhu sau:

1. Chi tham héi ém dau:
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. Nguou quan ly, nguo; lao dong dang cong tdc (ké ¢4 than nhén, bao o6m:
b6, me dé; bd, me vo (chong) vo (chong); con khi dm, diéu tri tai bénh vién, muc
thim hoéi: 1.000.000 déng/lan;

- Truong hop nguol quéan ly, nguoi lao dong dang cong tac ma bi bénh hicém
nghc¢o thi Ban Giam dOL Quy xem xét, quyét dinh murc thdm hoi, hd tro dbi vai timg
trudng hop cu thé.

Mdi d6i tuong trén tham hoi khong quéa 02 lan/ngudi/nam.

2. Chi viéng dam hiéu

- Nguoi quan ly, ngjum lao dong dang con&, tac hodc da nghi huu khi o tr an: muc
chi viéng la 2.000.000 dong va 01 vong hoa (toi da 1.000.000 dong/vong);

- Bb, me dé; bd, me vo ((,hong) vo (chong); con clia ngudi quan ly, nguoil lao
dong dang cong tac: mue chi viéng 1a 1.000.000 dong va 01 vong hoa (t6i da khong,
qué 800.000 dong/vong)

- B, me dé; bd, me vo (chong); vo (chong); con cia nguoi quan ly, ngudi lao
dong da nghi huu: muace chi viéng 14 500.000 déng va 01 vong hoa (161 da khong qué
500.000 dong/vong).

Iruong hop ﬂgu’Ol quan ly, nguoi lao dong dang cong tac co (o (,huug,}al

tang cho bd, me dé; bb, me vo (chong); vo (chong); con: 1& thap huong gom h(\di
UEN)2

A}
[

1

qua, ... va 1.000.000 dong,.

3. Chi mung dam cudi, sinh con

%)

- Negudi quan ly, nguoi lao dong khi t6 chire dam cudi: Co quan ¢ qua mtng
3.000.000 déng;

- Nguoi quan ly, nguoi lao dong khi to chic ddm cudi cho con: Co quan co
qua mung 2.000.000 dong;

~ Neudi quan 1y, nguoi lao dong hodic vo nguoi quan 1y, nguoi lao dong khi
sinh con: Co quan ¢é qua mung 1.000.000 ddng/lan.

4. Negudi quan ly, nguoi lao déng lam nha hoac chuyén vé nha mai: Co quan
¢d qua mung 2.000.000 dong.

5. Chi boi dudng cho lao dong nir sau khi sinh con: mic chi khong qua
1.000.000 ddng/lan.

6. Chi nghi mat, nghi dudng cho ngudi quan ly va nguoi lao dong

Tuy thudc vao tinh hinh tai chinh cta co quan, hang nam Giam dée Quy
quyét dinh viée t6 chie cho ngudi quan 1y, ngu:m lao dongj di ng:,hl mat, nghi dudng
hodc co thé chi bang tién mat (mitc chi cu thé do Giam déc quyct dinh).

7. Chi gip mat dau nam cho ngudi quan ly chuyén trach va nguoi lao dong
nhan dip ddu ndm moi, mic chi t6i da khong qua 500.000 dong/ngudi.

8. Chi hod tro chi phi di lai ngay 1&, t&t cho nguoi quan ly chuyén trach va
nguoi lao dong, mure chi tdi da khéng qué 3.000.000 dong/mgudi.
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Téng cac khoan chi ¢o tinh chét phic loi néu tir Khoan 1 dén Khoan 8 Diéu nay
t6i da khong qua 01 thang luong binh quan thue t& thuce hién trong nidm tinh thué cta
Quy. Truong hop cac khoan chi cé tinh chat phic loi nay vuot tong mue chi theo quy
dinh néu trén thi Gidam dde Quy xem xét, quyét dinh chuyén sang chi tir quy phac loi.

Di¢u 28. Chi cong tac xi hji

Chi cong tac xa héi duoce thuc hién theo quy dinh clia phéap luat, mire chi hd tro
do Gidam dée Quy quyét dinh.

Dicu 29. Cac khoin chi khace

Céc khoan chi khac khéng quy dinh tai Quy ché nay do Giam doe Quy quyét
dinh muec chi theo quy dinh cta Nha nude dam bao tiét kiém, hiéu qua.

Chuwong 111
TO CHUC THUC HIEN

Dic¢u 30. Hiéu lwe thi hanh

Quy ché nay ¢o hicu luc thi hanh ké tir ngay ky va thay thé Quy ché chi tidu ndi
bo cta Quy Dau tu phat trién Ninh Binh ban hanh kém theo Quyét dinh sd 240/QD-
HDOL ngay 31/12/2014 cta Hoi dong quéan Iy Quy Dau tur phat trién Ninh Binh.

Diéu 31. Trach nhiém t6 chire thue hién

1. Gidm ddc Quy chiu trach nhiém trién khai thue hién Quy ché nay va ban hanh
quy dinh cu thé vé trinh tu, thi tue déi véi cace khoan chi quy dinh tai Quy ché nay.

2. Neguoi quan ly va nguoi lao dong thude Quy nghiém tuc thuc hién nhing
quy dinh trén.

3. Trong trudng hop quy dinh ctia Nha nudce ap dung dbi voi cac khoan chi
thco Quy ché nay ¢6 su thay doi tang vé dinh mire chi thi thue hién theo quy dinh ctia
Nha nudc.

Diéu 32. Stra d6i, bo sung

Trong qué trinh thuc hién, néu ¢6 vudng mic hodic c¢d nhimg ndi dung
khong phi hop do ¢6 su thay dbi vé co ché, chinh sach ctia Nha nude, Giam doc
Quy béo cédo Hdi ddng quan 1y xem xét stra ddi, bo sung hodc thay thé Quy ché

cho phu hop./.



